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PéDPHDCP bit thuong 1an 1 nam 2024 cia CTCP Chung khoan Guotai Junan (Viét
Nam) (sau ddy goi la “'Céng ty”) thanh céng, ddm bao quyen loi hop phap cua cac Q6 dong
theo quy dinh cua Phap luét, Diéu 1& Cong ty. Ban tb chirc Dai hoi kinh trinh Pai h¢i déng
¢ dong thong qua “Quy ché lam viéc ciia Pai hji dang Cé dong” vGi cac ndi dung sau:
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| Pidu 1: Poan Chii tich Pai hdi ddng cb dong

| F—%: ERH

Bao gdm it nhat 12 02 ngudi bao gdm 01 Chu toa va 01 thanh vién. Theo biéu 18
Cong ty, PHDCD s& do Chii tich HDQT chu tri, truong hop Chu tich HDQT vang mit thi
Phé Chu tich HDQT hodc nguoi dugce Dai hdi dong cb dong bau ra s& chi tri. Truohg hop
khéng ai trong s6 ho ¢ thé chu tri Pai héi, thanh vién HDQT chirc cao nhét c6 mat s€ 6
chirc hop dé bau ra Chi toa cua DHDCD, Chii toa khong nhat thiét phai 1a thanh vién I“-IDQT
Doan Chu tich s& do Ban t6 chirc dai hdi gidi thiéu va Dai hoi bidu quyét thong qua. |
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Pidu 2: Quyén va nghia vu ciia Poan Chii tich Dai hdi dong cb dong. |
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- Chu tri va diéu hanh céc hoat dong cia Dai hoi theo chuong trinh d& duge Dai hoi
dong thong qua cho dén khi thong qua Nghi quyet Dai hdi;
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- Huéng dén céc C6 dong va Dai hdi thao luén;
BERR, BRARSMITE.

- Trinh du thao, két luan nhitng v4n dé can thiét d& Dai h¢i biéu quyét.
BHEE, FEEENBUERE URSHE.

- Tra 161 nhing van dé lién quan dén hoat déng cua Pai hoi theo chuong trinh cia
Dai hoi da dé ra.
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- DPoan Chu tich ¢6 quyén thuc hién cac bién phap can thié:t dé diéu k]}iénj cudc hop
mot cach hop 1€, ¢6 trat tw va phan dnh dugc mong muon cua da s6 Co déng va
Nguoi dai dién theo uy quyén tham du;
FHAGKLEREE, AR AFHUTRATSN HFREEFESI
IR AR MBRAERHIEE.

- Doan Chu tich c6 thim quyén cao nhat quyét dinh vé trinh tu thu tuc hodc céc su
kién phat sinh ngoai chuong trinh Dai hoi.
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Piéu 3: Trach nhiém cia Ban Thu ky Pai hoi
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- Ban Thu ky ciia Dai hoi bao gdm 02 nguoi, gf)m 01 truong ban va 01 thanh vién,
do Poan Chu tich giéi thiéu va Pai hoi biéu quyet thong qua. Ban Thu ky chiu tréch
nhiém truée Doan Chu tich, Pai hoi dong c6 déng vé nhiém vu ctia minh va dudi
su diéu hanh ctia Poan Chu tich.
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RARE A RHEERERESF T LE.
Nhiém vu cia Ban Thw ky Dai hoi:
AW HAMESWT:

- Ghi chép day du trung thuc toan b ndi dung dién bién Pai hoi va cac van dé da
dugc thong qua hodc can luu ¥ vao Bién ban Dai hoi;
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- Ban Thu ky gitip Poan Chu tich kiém tra tu cach cua cb déng va dai dién ¢ dong
du hop (khi can thiét);

WER, MPBARHBEIEFEFERRS BRBAE HEERE,

- Lap, cong bd du thao Bién ban Pai hdi trude Dai hoi ddng Co dong va hé tro Poan
Chu tich cong bé céc van ban, két luan hoac guri théng bao dén cac c¢b déng khi duge
yéu cau;

ERELRE, MiBERSSWLEER, METERAAGLEL.
- Céc cong viéc khac tai Dai hoi khi duge Poan Chu tich Pai hdi yéu cau.
SEATFEHE RS ERTEREHAfh T1E.

Diéu 4: Trach nhiém ciia Ban Thim tra tw cich cb dong
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- Ban Tham tra tu céch ¢ dong gbm 03 ngudi, bao gdm 01 Truéng ban va 02 thanh
vién. Ban Tham tra tu cach ¢6 dong chiu trach nhiém trude Poan Chu tich, Pai hoi
ddng cb déng vé nhiém vu ctiia minh.
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EEANES, BARREFEARNEREARBRASAR.
Nhiém vu cia Ban Thim tra tu cich ¢b dong:
BARBREEANES

- Ban Tham tra tu cach cb déng du DPHPCD do Ban tb chitc Dai hoi dé cu.
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- Ban Tham tra tu cach cd déng nhén gidy tor cua co déng dén hop dé kiém tra tinh
hop 1& va dbi chiéu véi danh sach c6 dong cé quyén du hop da chét theo Danh sach
ngudi s& hitu chung khoan do Tong cong ty Luu ky va Bu trir ching khoan Viét
Nam (VSDC) chét ngay 15/02/2024; phat tai liéu, phiéu biéu quyét; bao céo trude
Dai hdi vé két qua tham tra tu cach cd dong trude Dai hoi.
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Dicéu 5: Trach nhiém cia Ban Kiém phiéu cda Dai hoi
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- BanKiém phiéu gdm 03 thanh vién, bao g6m 01 Trudng ban va 02 thanh vién. B
Kiém phiéu do Poan Chu tich gidi thiéu va Dai hoi biéu quyét thong qua.
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- Ban Kiém phiéu ¢6 trach nhiém théng bao cach thirc blCLl quyci céc trudong hop

phiéu ‘hop 1&, khong hop 1¢; phat va thu Phiéu bidu quyét, tdng hop két qua va baa
céo két qua cac ndi dung bidu quyét truée Pai hdi.
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Pidu 6: C6 dong tham du Bai hoi ddng ¢b dong
EA%k: ZERERSHBER

- Tétca cac C6 déng cé tén trong Danh sich ngudi s& hitu ching khoan do Téng cong
ty Luuky va Bu trir chimg khoan Viét Nam (VSDC) chét ngay 15/02/2024 cé quyén
tham du Dai hoi ddng ¢ déng bat thuong 1an 1 nam 2024;
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- Chc Dai biéu, C6 dong, Ngudi dai dién dugc uy quyen tham du Pai hdi c6 mit ding
thoi gian quy dinh va lam thua tuc dang ky v6i Ban Té chirc Pai hoi;
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- Trong thoi gian dién ra Pai hoi, cdc c6 déng phai tuén thu theo sy hudng dan ctia
Doan Chu tich, ing xt van minh, lich su, khéng gay mat trét tu;

MR KA, BAREES AR, BIEALHXH. AFIELERT;

- Neguodi duoc uy quyén tham du Dai hi khéng duge uy quyén lai cho ngudi kha¢
tham du Dai hoi;
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- Trong trudng horp cb dong hodc ngudi duoc uy quyen ra vé som thi xem nhur biéu
quyét “Péng y” véi cac van d con lai duoc dua ra bidu quyét tai Dai hoi.
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Didu 7: Phat biéu y kién trong Dai hji
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- Cb dong dang ky nd1 dung phat b1eu vol Doan Chu tich (hodc qua Thu ky Dai héi).
Mbi 6 déng phat biéu noi dung cin ngin gon, rd rang va tap trung vao ndi dung
trong tdm cén trao ddi, phit hop véi chuong trinh Dai hoi da théng qua, tranh trung

1ap;
BRABIERD (BETALME) BEREANET. BRERABERMEAT .
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€6 dong hodc Nguoi uy quyén c6 thé c6 ¥ kién bing van ban gii cho Thu ky dé
chuyén truc tiép dén Poan chu tich.
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Pidu 8: Biéu quydt
BI\%K: Rk

« 8 déng, Nguoi dai dién theo uy quyen biéu quyét cac vén d8 tai Pai hoi bing Thé
bidu quyét va Phiéu biéu quyét.

BZR, RN R R FRRRERJR S ERITEE.
- DPéi véi cac vén dé can théng qua bing Thé biéu quyét:
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Chu toa hoi y kién cua cb dong theo trinh tu: “Bong ¥, “Khéng dong ", “Y kién
khac”. Truong hop cd déng khong gio “Thé biéu quyét” ca 03 (ba) 1an coi nhu biéu
quyét “DPéng y. Véi mot ndi dung xin y kién, cb déng chi duogc gio “Thé biéu quyét’
01 (mdt) lan.

Viéc xac dinh két qua bidu quyét dugc tién hanh bang cach dém sb Theé Biéu Quyét
“Péng ¥, “Khong dong ¥, “¥ kién khdc”. Ban kiém phiéu s& ghi lai dé bao céo,
Trudng ban kiém phiéu cong b két qua biéu quyét trude Dai hoi.
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- Pbi véi van dé cin thong qua bing Phiéu biéu quyét:
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C6 dong biéu quyét bang céch tich vao: “Péng §, “Khong dong y”, “ ¥ kién khdc” duoc
in sin trén “Phiéu biéu quyét”. Phiéu biéu quyét s& dugc bo vao hom phiéu, Ban kiém
phiéu 6 trach nhiém kiém phiéu d& bdo céo, Truong ban kiém phiéu cong bd két qua
kiém phiéu trude DPai hoi.
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Diéu 9: Thyre hién Quy ché
BTk LHFH

Cb dong, Nguoi dai dién theo uy quyen tham du hop Dai hdi phai chdp hanh |nghiém
chinh Quy ché 1am viéc ctia Pai hoi ddng cb dong Cb dong vi pham Quy ché nay thi tuy
theo mirc d6 cu thé Poan Chu tich s& xem xét va c6 hinh thire xir 1y theo diém b, khoan 7,
diéu 146 cua Luit Doanh nghiép sé 59/2020/QH14 ngay 17/06/2020. ‘
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Diéu 10: Hiéu e ciia Quy ché
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Quy ché nay c6 hiéu lyc ngay sau khi dugc DPHDCD bét thudng lan 1 nim 2024 cua
CTCP Chimg khoan Guotai Junan (Viét Nam) biéu quyét théng qua.
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